
A.  As part of the pastoral care entrusted to him by the Bishop of Knoxville, it is the responsibility of 
the Pastor of Saint Mary Parish, Oak Ridge, to oversee appropriate use of parish buildings and 
grounds. This policy is intended to ensure that the Pastor: (a.) has reasonable awareness of any use of 
the facilities, (b.) has reasonable assurance that those using the facilities understand and agree to 
follow this and all other relevant policies, and (c.) has reasonable means of addressing any misuse of 
facilities. Note: the person reserving a facility is hereafter referred to as the facility “USER”. 

B. In accordance with canon 937 of the Code of Canon Law, the church is open daily for private 
prayer. Most other use of parish facilities, including all planned activities, requires completion of the 
Facilities Use Request Form and fulfillment of all other requirements indicated by the parochial clergy 
and staff. 

C. All applicable national Catholic norms and diocesan policies for the protection of children and 
vulnerable adults from sexual and other forms of abuse must be observed by all facility users and 
event participants. https://dioknox.org/creating-a-safe-environment/ 

D. Events and other use of parish facilities must be compatible with Catholic faith and morals.  The 
parish reserves the right to decide the details of what takes place with regard to our parish events.  
This includes utilizing any space in a different manner in which it had originally been scheduled. 

E. The USER must provide the parish with a certificate of insurance documenting general liability 
coverage in the amount of $1,000,000 per occurrence. This certificate of insurance must name “Saint 
Mary Parish, Oak Ridge” and the “Diocese of Knoxville” as additional insured. However, in particular 
instances when groups or individuals do not have insurance, the “Adult Hold Harmless/Indemnity 
Agreement” (see attachment) may be used. Parish ministries and apostolates are exempt from this 
rule. 

F. All organizations, including Catholic associations, using parish facilities must sign the Catholic 
Mutual “Unaffiliated Organization Agreement” (see attachment) before reserving a facility. Parish and 
diocesan ministries are exempt from this rule. 

G. No smoking is allowed in any parish facility. Smoking on parish grounds is not permitted within 
sight of children or near flammable ground cover (e.g. mulch). 

H. The USER must remain present for the entire event and is responsible for returning the facility to 
its original condition by the end of the reservation time. The USER is responsible for any damage to 
facilities or equipment caused by participants. All minors should be properly supervised at all times. 

I. The serving of alcoholic beverages requires written permission from the Pastor. Only a bartender 
with a Server Permit from the Tennessee Alcoholic Beverage Commission may dispense alcohol at 
the event, doing so only in accordance with state law, and only moderately in both strength and 
frequency of the drinks. The bartender must end all dispensation at least thirty (30) minutes before 
the event ends. If a guest appears intoxicated, the USER shall provide the guest safe transportation 
away from the event. No other alcoholic beverages may be brought to the event except those served 

https://dioknox.org/creating-a-safe-environment/


by the bartender. At events not sponsored by the parish and with more than fifty (50) persons in 
attendance, the USER shall arrange for a uniformed Tennessee Peace Officer, or a uniformed Security 
Guard/Officer registered with the Tennessee Department of Commerce, to be present during the 
entire time alcohol is served and consumed. 

J. Commercial and/or fundraising activities require express, written permission from the Pastor and 
full compliance with applicable laws. 

K. The USER may be required to post a security deposit of $250.00, with the understanding that said 
security deposit shall be forfeited in the event of damages to, or improper cleaning of, the facility. 
The surrender of the security deposit from the USER to the parish does not limit the parish from 
seeking full compensation for damages to the facility or for cleaning of the Facility. Saint Mary Parish 
offers our facilities for private use by our members, and for public use by civic groups, when these 
facilities are not in use by the parish. Although there may be required deposits and equipment fees, 
we do not charge rent.  Given the considerable expense required for us to provide these facilities, we 
do welcome donations from private users.  Users are asked to consider a donation of $150 per hour 
for each facility used. As a donation, the amount is recorded by our bookkeeper for use in providing 
annual statements to our donors.  Non-profit civic groups, especially those providing social services, 
need not consider making a donation.   

L. Any violation of facility rules of use may lead to the termination of use of the facility, and subject 
the USER to forfeit any deposits and to claims for damages determined by the parish. 

M. Due to limited amount of space, all planned events may be rescheduled based upon funerals, and 
other events that have a higher priority as determined by the Pastor  The Pastor reserves the right at 
any time and for any reason to close a reserved facility, even if this results in the termination, 
cancellation or postponement of the event. In the event of cancellation, the parish will promptly 
return any fees and deposits to the USER. 

N. The USER is responsible for obtaining in advance from the Facilities Supervisor all necessary 
access keys, as well as all necessary information regarding operation of lighting, heat and air, and all 
other needed facility features and equipment. The USER shall return keys to the parish office within 
72 hours of the event conclusion. 

O. The USER shall promptly report to the parish staff any safety, security or general maintenance 
issues arising during the event. 

P. Posting of pictures or video of events on social medial requires permission from the Parish Office 
Manager. 

Q. Vehicles left in a parking lot overnight, but not displaying a valid parking pass, may be subject to 
towing and storage at the vehicle owner’s expense.  Overnight parking passes are available in the 
parish office during business hours. 



R. Exterior doors should never be propped open while heating/cooling units are in operation.  

S. In liturgical use of Saint Mary Church or Saint Mary Chapel with a visiting Catholic clergyman, the 
USER shall ensure that all present observe appropriate respect for the sacred nature of the space 
before, during and after the liturgical event. Weddings and funerals must comply with the applicable 
parish liturgical policy. The USER shall ensure that professional photographers conclude their 
photography and remove all their equipment from the church/chapel before the scheduled end of the 
event. 

T.  In order to foster a greater appreciation of the Lord’s day of rest, facility rental will not be available 
during our parish Sunday masses.  In addition, the gymnasium and field on the parish campus will not 
be available for use by competitive athletic organizations on Sunday. 
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