St. Mary Parish
Facility Clean-Up Check List

Date Used:
Activity:
Responsible Party:
Contact Info:

Rooms Used:
Columbus Hall North & South
Columbus Hall Kitchen
Social Hall
Social Hall Coffee Room
Social Hall Kitchen
Gym
Wardell Multi-Purpose Room & Kitchen
Wardell Conference Room (Food is not permitted)

Cleaning Supplies are located in the Janitor’s closet.

Please check off each item below:

Responsible
Party

Do NOT prop doors open for any reason, especially loading and unloading
Do NOT use any supply items that are labeled
“CCW for Funerals” or “Youth Group”

Sweep floors.

Vacuum rugs.

If coffee pot is used: wash pot, dispose of coffee grounds

Wipe off counters.

Wipe off tables.

Move tables to their original places.

Return chairs to tables or their original place.

Do not leave any glasses, dishes, food, or other items on the counters, etc.

Do not leave any food or drinks in freezer, refrigerator or on counters.

Pick up trash and empty bags into dumpster.

Replace trash can liners.

Wash and return any used dish towels, etc.

Turn burners, ovens and lights off.

Return room to original condition.

Signature

Please return signed form to the office following the event.



